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Agenda 

 Introductions/Housekeeping 

 Participant Pre-registration in CERS 

Required 

 Overview of Advanced Features 

 Q&A 



Agenda 

 Editing Your Profile 

 Changing Your Business Name 

 Managing Users 

 Managing Multiple Sites in CERS Organization 

 Transferring Facilities 

 Merging Facilities 

 

 



Agenda 

 Updating Information (Re-submittals) 

 Inventory Tools, Chemical Library 

 Managing Facility Inventory 

 Managing Multiple Site Inventories 

 Facility Compliance 

 



CERS Business Training 

Before You Sign-in to CERS 
Module 1 

 



Local Reporting Requirements 

 Solano County Dept. of Resource Management, 

Environmental Health Services 

 

 http://www.solanocounty.com/depts/rm/environmental

_health/hazmat/default.asp 

 

 Publications and Forms 

 

 http://www.solanocounty.com/depts/RM/documents/h

azardous_materials.asp 

California Environmental Reporting System 
 

http://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp
http://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp
http://www.solanocounty.com/depts/RM/documents/hazardous_materials.asp
http://www.solanocounty.com/depts/RM/documents/hazardous_materials.asp


Solano County Reporting Requirements 



Training 



Managing Changes to Business 

Editing Profile Information 
Module 2 

 



Profile Information 

 Name 

 Title 

 Phone Number/Email 

 Assigned Permissions 

 Lead User, Approver, Viewer, Editor 

 Change Password 

 



Profile Information 



Profile Information 



CERS Business Training 

Changing Facility Name 
Module 3 

 



Change Facility Name 

 Can not be changed by Business 

 Must be changed by regulator 

 Provide written request to CUPA 

 Justification of name change required 

 



CERS Business Training 

Managing Multiple Facilities 
Module 4 

 



Managing Multiple Facilities 

 “CERS Organization”: Primary Business Entity 

 Facilities: Sites belonging to CERS Organization 

 Consider user access in multiple facility 

organizations 

 Large businesses benefit from multiple CERS 

Organizations 

 



Add a Facility 



Add Facility 



Facility Added 



Managing Multiple Facilities 

Manage Owner/Operator Information for multiple facilities. 

 

•Utilizes Excel spread sheet 

 

•Function found in TOOLS menu 

 

•Allows editing for multiple facilities in one location 



Managing Multiple Facilities 



Managing Multiple Facilities 



CERS Business Training 

Managing Users 
Module 5 

 



Manage Users  



Add Users  



Delete Users 



Delete Users 



Users for Multiple Sites 

 CERS Organization users access all facilities 

 To limit user access: 

 Separate larger organization into smaller ones 

 County, Regional, State, etc. 

 Large businesses represented by multiple CERS 

Organizations 

 



CERS Business Training 

Merging  v. Transferring Facilities 
Module 6 

 



Transfer, Merge Facilities 

 Requests submitted in CERS to Regulators 

 Regulators must process requests  

 Verify your authority to request merge 

 Justification for merge  

 Provide CERS Id numbers for facilities involved 

Only Regulators can Merge, Transfer 

 
 



Merge Facilities 

One Business, One Facility….. 

 

 Duplicate CERS input 

 Multiple facilities, only one needed 

 Choose main business to merge duplicate into 

 Duplicate will be eliminated from system 

 



Merge Facilities 



Merge Facilities 



Merge Facility 



Merge Facility 



Merge Facility 



Transfer Facilities 

 Multiple Facilities 

 

 Multiple unassociated CERS Organizations 

 

 Transferred into one business 

 

 



Transfer Facilities 



Transfer Facilities 



Transfer Facility 



Transfer Facility 



CERS Business Training 

Updating Information 

(Re-Submittal) 
Module 7 

 



Edits/Re-Submittal 

 Any changes require submittal when complete 
 

 Regulators can’t view changes unless submitted 
 

 Always start changes w/   



Edits/Re-Submittal 

ALWAYS SUBMIT WHEN EDITS ARE COMPLETE. 



CERS Business Training 

Managing Inventories 
Module 8 

 



Sharing Inventories 

 Facilities with large inventories 
 

 Businesses w/ multiple facilities, similar 

inventories 
 

 Inventories can be shared and uploaded 



Download Inventory to Excel 



Excel Inventory 

• CERS Id 

column must 

reflect number 

for site to 

which the 

inventory is 

uploaded. 



Upload Inventory to New Facility 

 Change CERS Id number (Ist Column, Excel) 

 Make changes as needed 

 Save the new inventory to your computer 

 Open CERS for facility accepting new inventory 

 Upload inventory under Hazardous Materials 

Inventory tab 



Upload Inventory to New Facility 



Upload Inventory to New Facility 



Upload Inventory to New Facility 



Upload Inventory to New Facility 



Managing Large Inventories 

 Businesses with large inventories 
 

 Business Inventory Template (Excel) 
 

 Easy to navigate for updates 
 

 Save template, upload in Hazardous Materials 

Inventory 



Inventory Template (Excel) 
 

 

 



Haz Mat Inventory Page 



Inventory Template 



Inventory Template 



Inventory Template 



Inventory Template Errors 



Misc. State Required Documents 



Misc. State Required Documents 



CERS Business Training 

Advanced Program Elements 
Module 9 

 



Underground Storage Tanks (UST) 



UST 



UST 



UST Documents/Forms 



UST Documents/Forms 



Tiered Permit Facilities 



CERS Business Training 

Questions? 
 
 

Solano County Department of Resource Management, Environmental Health 

Services Division 
https://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp 

or 

Contact the Hazardous Materials Staff at 707-784-6765 

https://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp


CERS Business Training 

Facility Compliance 

(Regulators) 
Module 10 

 



Facility Compliance 

 Regulators reporting violations in CERS 

 January 2014 
 

 Businesses can view violations and history 

 Reports to manage CERS submittals 
 



Updates as of August 2013 

 Expanded text field for submittal comments 



Reports 



Reports, Non-Regulated Facilities 

• Choose your 

agency from the 

list. 



Non-Regulated Facilities 

• CERS will 

generate a list 

of non-regulated 

facilities. 



Non-Regulated Facilities 

• Choose 

Transfer Facility. 



Non-Regulated Facility 



Non-Regulated Facility 



Facility Compliance 



Facility Compliance 

• CERS will prompt you 

to search for your 

facility. 

• Choose facility from 

list. 



Program Elements for Inspection 



Inputting Violations 



CERS Business Training 

Questions? 
 
 

Solano County Department of Resource Management, Environmental Health 

Services Division 
https://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp 

or 

Contact the Hazardous Materials Staff at 707-784-6765 

https://www.solanocounty.com/depts/rm/environmental_health/hazmat/default.asp


CERS Business Training 

Thank you for your time and 
commitment 

 
 


