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	Applicant’s Name:
	Date of Application:

	Organization (If applicable):
	Home Phone:

	Address:
	Work Phone:

	
	Cell Phone:

	Email:
	Fax #:

	Event Information

	Date of Event:

	Type of Event:

	Name of onsite contact:

	
	Phone:
	Cell:

	 FORMCHECKBOX 
 Exhibit Room                FORMCHECKBOX 
 Outdoor Circle/Lawn      FORMCHECKBOX 
 Kitchen     FORMCHECKBOX 
 Patio

	Total Estimated Attendance:
	
	
	

	Meeting/Event Schedule

	What time will you arrive for setup?
	AM/PM
	       

	What time does the meeting/event begin?
	AM/PM
	Time you will vacate Nature Center?
	AM/PM

	Facility Setup

	      FORMCHECKBOX 
Standard Setup  
	# of chairs needed
	# of tables

	      FORMCHECKBOX 
Special setup (attach diagram)
	# of chairs needed
	# of tables

	Kitchen Use

	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No
	Available:  Warming oven, Microwave, Refrigerator/freezer, Stove, Sink, Dishwasher (must provide own soap). (Not commercially rated kitchen)

	Will Food or Refreshments be served?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No
	Catered?:     FORMCHECKBOX 
Yes     FORMCHECKBOX 
No

If yes, Name and phone # of caterer:


	
	
	
	Unpackaged food cannot be served at events open to the general public.

	Alcoholic beverages served?

	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No
	 FORMCHECKBOX 
Host
	 FORMCHECKBOX 

No-Host
	 FORMCHECKBOX 

Selling
	ABC license:
	CAO approval:

	Security
(See Note *)

	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No
	 FORMCHECKBOX 
Insurance Bond on File.

Security Company:


Save Harmless and Indemnification Agreement
1.  USER agrees to defend, indemnify and hold harmless the County of Solano, its Elected Officials, Officers, Employees, Agents and Volunteers in any and every way from any and all manner of damages, charges, suits and expenses relating to the USER’S use of the permit location and any or all activity carried on in connection with the USER’S function.    _________
2. USER will provide evidence of comprehensive general liability insurance ($1,000,000), naming the County of Solano, its Elected Officials, Officers, Employees, Agents and Volunteers as additional insured with respect to the activities authorized by this permit prior to issuance of the permit.  _________
3. USER agrees that USER is engaged in private enterprise, and not related to any County work activity.  USER is solely responsible for and may be required to provide workers’ compensation coverage (statutory limit) with respect to the activities conducted by USER or under USER’S direction, control, and authority, for any person(s) deemed an “employee” by a Court of competent jurisdiction, Administrative Law Judge, or other quasi-judicial governmental body, while utilizing County property authorized by this permit.  At its sole discretion, the County may require USER to provide evidence of workers’ compensation coverage (statutory limit) prior to issuance of the permit.   _________
Client’s obligations under this section shall survive expiration or earlier termination of this Agreement.

 FORMCHECKBOX 
 _______ 
DATES AND VENUES ARE NOT RESERVED/GUARANTEED UNTIL THE APPLICATION IS APPROVED.  Upon notification of approval, and in order to secure its reservation date, User must pay to County the required security deposit and use fee, and provide evidence of insurance coverage as required, if applicable, at the time the reservation is submitted.
Signature of Applicant
       







  


Applicant’s Name/Title





       Date
FOR OFFICE USE ONLY

	Approved by:_________________________________
	Date:_____________________________________

	Room(s) Assigned:_____________________________
	FEES:

	CLASSIFICATION INFORMATION:
	Hours Reserved ____hrs @ $______/hr= $_______      

	 FORMCHECKBOX 
 Non-profit
	Room Set-Up                                                  $_______

	 FORMCHECKBOX 
 Government Agency
	Kitchen Use                                                     $_______

	 FORMCHECKBOX 
 Other
	Patio Use                                                         $_______

	 FORMCHECKBOX 
 Evidence of Insurance Coverage (copy attached)
	Outdoor Ed. Circle Use                                  $_______                                                   $_______

	
	Cleaning/Damage Deposit                            $_______

	
	Cancellation Charges                                     $_______



	
	Other _________________________        $_______

	
	Discounted Rate                                             $_______ 

	
	TOTAL RENTAL FEES   $_______

	
	Damage Deposit Amount                             $_______


Rules and Regulations
For Special Event Rules and Regulations please refer to your Lake Solano Nature Center Use Policy.

Eligibility

1. When not being used by the County for exhibition purposes, the County intends to make the Exhibit Room, patio and outdoor circle area available for exhibitions and educational and park-related recreational activities (related to camping, fishing, hiking, boating and similar activities) that embrace the themes of nature, water use and conservation, local history and outdoor recreation.
2. The County reserves the right to refuse use of a room for any activity that is deemed in violation of federal, state or local laws, codes or ordinances or for demonstrated past failure of the user to comply with any of the stated regulations.

3. Applications for the following types of uses will not be accepted:  A) Parties advertised and open to the general public, and B) Events advertised over the Internet or social network where advance registration is not required.
4. Groups or individuals that have reserved meeting rooms in advance are subject to cancellation or changes to room assignments in the event rooms are needed for official County business.  In such an event, every effort will be made to locate another meeting room for a displaced group and to notify user of cancellation or room at the earliest possible date.

Reservation Procedures

1. All room reservations require submission of a reservation/use agreement form.  Forms can be obtained by calling 530-795-2990.  Applicants must be 18 years of age or older.

2. The applicant will be notified within five (5) days from the date of the application is received; as to the approval or denial of the request. 

3. Room reservations may be made up to 12 months in advance.

4. Cancellations will be subject to pre-determined deadlines.  Acceptance of the use agreement binds the patron to theses terms:  Cancellations made less than 30 days prior to the event date will be subject to a $55 fee.
Fees and Deposits

1. All uses other than for Official County business, will incur fees per the Fee Schedule.  

2. All groups claiming non-profit status are required to include a copy of their current IRS determination with their application.

3. Where fees apply, full payment of the use fee must be made after approval of application, but prior to date of the event.  If application is denied, all payments will be refunded.  Reservations are not confirmed until full payment is made, and the event application is approved.

4. A use fee and refundable security deposit is required for use of the Nature Center.  Upon inspection by the County and approval of the condition of the rooms used during the event, the deposit will be refunded, minus any additional clean-up costs.  The deposit will be fully refunded if the rooms are left clean, appliances and equipment are undamaged, and the building is vacated at the scheduled time.
Conditions of Use

1. Groups or individuals may use meeting rooms for the hours approved.  All set-up and clean-up must be accomplished within the reserved time.

2. Food and beverages may be served during events, subject to the “Kitchen Procedures” in the Nature Center Use Policy.  The group using the room must provide supplies and equipment for serving refreshments.  The room must be cleaned and cleared of all items brought in before vacating.

3. If chairs and tables are used, they must be properly stacked and stored in the storage area before leaving.

4. There is limited parking available at the Nature Center, and additional parking across Pleasants Valley Road in the Day Use lot.  There is a daily fee for parking (refer to current fee schedule).
5. Room capacities must be observed at all times.

Prohibitions

1. Use of the Nature Center must not interfere with the conduct of County business or be unduly disruptive to others present in the building, or in the park.
2. Meeting rooms are not available for commercial activities unless otherwise authorized by appropriate permit, license, or agreements with the County.

3. No decorations, tape or wall-hangings of any kind may be placed on the interior or exterior walls, windows or attached to the aquarium or exhibits at the Nature Center.  The only exceptions to this are displays that are part of an exhibition approved by the Lake Solano Park Ranger Supervisor, and with the condition that they cause no permanent damage or marks.
4. Candles may be used as part of a centerpiece or decoration.  All candles must be contained in a holder (e.g. votive holder, hurricane glass).
5. Alcohol is not permitted in the Nature Center unless authorized by appropriate permit and approval of CAO.

6. Permission to use a meeting room is not transferable from one individual or organization to another.  The person signing the application will be held responsible for proper use of the room.

7. Failure to comply with any of the stated rules and regulations will result in the immediate cancellation of the reservation, and may lead to suspension of meeting privileges.

8. Any activity in the meeting room that is deemed in violation of federal, state, or local laws, codes, or ordinances is prohibited.  

Lake Solano Nature Center


Reservation and Use Agreement


Solano County Parks and Recreation Division


8685 Pleasants Valley Road, Winters, CA  95694


Ph. 530-795-2990    Fax 530-795-1408





                                                                                    





                                                                            





    








* Security by a licensed security provider may be required for events, depending on attendance and alcohol use.
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