
How to sign-up for in-person Training 

 

Step 1:  From your dashboard, expand the communications link in the upper left 

corner: 

 

 

 

 

 

 



Step 2:  Click on “Training Events”: 

 

 

 

Step 3  - Select the specific class that you want to attend and click “Register”: 

 

 



Step 4:  The selection will appear as a preview.  Be sure to select: “Register” at the 

top right of the screen: 

 

 

 

A confirmation will appear on your screen: 

 

 

The class will show up on your dashboard: 



 


