COUNTY OF SCOLANO
DEPUTY PUBLI C DEFENDER |
Rev. 8/91
DEFI NI TI ON
Under general supervision, provides and/or assists in providing
| egal defense for clients needing publicly assisted representation
incrimnal matters; perforns related duties as required.

Dl STI NGUI SHI NG CHARACTERI ST1 CS

This class provides entry into the Deputy Public Defender series.
| ncunbents learn court procedures, office policy and the
application of laws and | egal pr ocedures in providing
crimnal/civil defense for clients; and are assigned to routine
cases while gaining crimnal defense and trial experience.
| ncunbents nmay assist a nore experienced attorney or be assigned a
full and separate casel oad. This class is distinguished from
Deputy Public Defender Il in that the latter is nore experienced.

EXAMPLES OF DUTI ES

Dependi ng on assignnent, duties may include but are not limted to
the foll ow ng:

l. Prepares and presents |egal defense in m sdeneanor, juvenile
or civil cases; assists experienced attorneys in preparing
felony trial cases; l|earns departnental and court policies
and procedures by working with experienced staff.

2. Interviews clients and wtnesses to solicit infornmation
needed to determ ne the facts and circunstances of i ndividual
cases; determnes strategies to be used in providing |egal
defense for clients.

3. I nterviews enployees of various agencies or departments to
obtain facts, evidence, circunstances leading to arrest,
reasons for the decision to prosecute, or other information
which may affect a client's defense.

4, Reviews and analyzes clients' case file docurments; wites
motions, pleadings, correspondence, appeals and reports;
researches and maintains currency with case | aw.

5. Answers clients' inquiries nade by telephone and in person
provides information to <clients regarding legal rights,
procedures and alternatives; deals with clients of various
backgrounds and tenperanents; may refer clients to other
agencies which offer support services and assistance as
necessary.

6. Prepares cases for presentation in court; coaches clients and
witnesses in proper courtroom denmeanor and procedures;
appears in court to represent clients.
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EXAMPLES OF DUTI ES (Conti nued)

7. May request investigators to obtain information needed for
clients' defense; nmay provide work direction to paralegal
and/or clerical staff.

QUALI FI CATI ON GUI DELI NES

Educati on and/ or Experi ence

No experience required; however, applicants nust denonstrate
possessi on of and conpetency in requisite know edge and abilities.

Know edge/ Abilities

Consi derabl e knowl edge of crimnal |aw, |egal principles, research
nmet hods, rul es of evidence and trial/hearing procedures.

Wrking know edge of effective techniques for dealing wth
difficult, confused or hostile clients or wtnesses; effective
i ntervi ewi ng techniques.

Ability to learn and apply the policies and procedures used to
assure an adequate defense is provided; interview people and
solicit needed information to determne facts/circunstances;
develop effective defense strategies; develop and namintain an
effective attorney-client relationship wth people of diverse
backgrounds and tenperanents; conmuni cate effectively both
verbally and in witing with clients, wtnesses, judges, |aw
enforcenent officials, other attorneys, and enployees of various
agencies and departnents; analyze cases and apply |egal
principles; present statenments of law clearly and logically in
both witten and verbal form present an effective defense in
court; denonstrate patience, tact, courtesy and conpassi on.

SPECI AL REQUI REMENTS

Active nenbership in the California State Bar Association is
required.

Possession of or ability to obtain a valid Cass C California
driver's license may be required.

SUPPLEMENTAL | NFORVATI ON
| ndependent travel may be required.
| ncunbents of this class should denonstrate necessary know edge

and abilities to be pronoted to Deputy Public Defender Il wthin
twenty-four (24) nonths of appointnment to this class.
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