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DEFI NI T1 ON

Under general direction, practices crimnal/civil law in the prosecution of
i ndi vidual s accused of violating state and/or |ocal |aws; performs related
duties as required.

DI STI NGUI SHI NG CHARACTERI STI CS

This class is distinguished from Deputy District Attorney | by the greater
difficulty of cases assigned and the |esser degree of supervision received.
This class is distinguished fromthe Deputy District Attorney Ill class in
that the latter works under general direction on nore conplex crimnal and
civil cases.

EXAMPLES OF DUTI ES

Depending on assignnment, duties may include but are not linited to the
fol I ow ng:

l. Determ nes appropriate charges for filing, through reviewing and
anal yzi ng evi dence, police reports and rel ated docunents.

2. Prepares cases for presentation in Court by wtnesses exanining
evi dence, researching | egal decisions and | aws; obtaining investigative
support; nmay visit scene of crinme;, interviews victinse and w tnesses;
assesses the potential of hostile witness testinony; prepares victins
and witnesses for court appearances; prepares notions, legal briefs,
appeal s, correspondence and rel ated docunents.

3. Meets and communicates with defense attorneys and |aw enforcenent
representatives regarding status of case or rel ated issues.

4. Provi des | egal advi ce or i nformation to law  enforcenent
representatives; provides information as appropriate to the general
public, the nmedia and community organizations; participates in search

warrant duty assignnent to provide legal advice to local |I|aw
enf orcenent agencies in preparing and executing | egal and proper search
war r ant s.

5. Manages an assigned caseload; coordinates court dates and other

schedules with all concerned parties; may act as a team |eader for
attorneys and support staff.

6. May be assigned to lead the work of a prosecution teamand/or to train
other attorneys in practices and procedures specific to prosecution
wor k or assigned work section.

QUALI FI CATI ON GUI DELI NES

Educati on and/ or Experi ence

A mninmum of six nonths of crimnal prosecution and trial experience as a
Deputy District Attorney | or its equival ent which denonstrates possession
of and conpetency in requisite know edge and abilities. Three years in the
general practice of law may be substituted for the six nonths crimnal |aw
experi ence.



Deputy District Attorney Il Page two

KNOW.EDGE/ ABI LI TI ES

Thor ough know edge of crimnal laws, civil codes related to areas of speci al
assignnments, code of civil procedure; and rules of evidence; |egal research
met hods; courtroom and trial procedures; departmnent policies and operations;
effective interviewing techniques; search and seizure laws; effective
evi dence/ dat a gat hering techni ques.

Ability to analyze and properly evaluate evidence and cases; interview
witnesses to obtain required information; deal effectively with people of
vari ous soci o-econom ¢ backgrounds and tenperanents; work effectively with
ot hers who have objectives counter to assigned role; comunicate effectively
both verbally and in witing; establish and maintain cooperative working
rel ati onshi ps; conduct detailed |egal research; understand, interpret and
explain laws, regulations and policies governing prosecution of felonies and
n sdeneanors; make deci sions and independent judgnents; project consequences
of decisions; collect data to draw | ogi cal conclusions and make appropriate
recomendations; conply with laws, regulations and professional practices
governi ng prosecution program services and operations; secure cooperation
and teammork anong professional and/or support staff; organize and
prioritize work assignnments; research case law, regulations, procedures
and/ or technical reference materials; prepare a wide variety of |ega

docunents; prepare and present cases in court and at hearings; develop and
i npl enent prosecution strategies; present statements of law clearly and
logically in both witten and verbal form assess the potential of hostile
witnhess or victimtestinony; denonstrate tact, patience and di pl onacy.

SPECI AL REQUI REMENTS

Active nmenbership in the California State Bar Association is required.

Possession of or ability to obtain a valid dass C California driver's
|icense nmay be required.

SUPPLEMENTAL | NFORVATI ON

I ndependent travel nay be required.

Positions allocated to this class are exenpt from the provisions of the
County's G vil Service ordinances. |Incunbents are hired and retained at the
pl easure of the appointing authority.

I ncunbents may be required to work outside normal business hours.

Candi dates for positions in this class will be required to pass a background
i nvestigation in accordance with applicable law, regulation and/or policy.
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