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D EN TA L A SS I STAN T, REGIS TER ED  LEAD 

D EFIN I TI ON 

U nder  gener al s upervision, ass ists a dentis t or dental hygienis t in the per f or mance of  his /her
duties ; cleans, ster ilizes  and ar ranges dental ins truments ; maintains r ecor ds, coor dinates 
clinic and of fice operations ; per for ms  r elated duties  as  r equir ed.

D IS TI N GU IS HIN G C HA RA C TERI S TI CS 

This journey level clas s is characterized by the r espons ibility to w or k dir ectly with dentists
and dental hygienists , per forming a variety of  dental pr ocedures that r equir es  know ledge of 
dental equipment, mater ials, and ter minology. This  clas s  is dis tinguis hed f r om the Dental
A ss is tant, Regis tered in that the latter  is  not res pons ible f or  pr oviding lead w orker  guidance
to inter ns .

EXA MPLES  OF D UTI ES 

D epending on as s ignment, duties  may include, but ar e not limited to the f ollow ing:

1. A ss is ts in as signing, monitoring and r eview ing the work of  others  for completenes s,
accur acy and adher ence to policies and pr ocedures; pr ovides technical exper tis e in the
r es olution of  pr oblems; explains depar tment/pr ogram policies  and procedur es  related to
ass igned f unction; participates  in the evaluation proces s by monitor ing and repor ting on
w or k per for mance.

2. Coordinates clinic and office procedures; performs clerical activities related to dental
clinic operation; files and sorts records, charts, and other materials; keeps records of
patient appointments, results of examinations, dental work performed, and number of
patients seen; assists in maintaining dental supply inventories; maintains records,
scheduling client appointments; processes dental insurance forms and pre-
authorization cards; processes dental invoices and estimates costs.

3. Prepares and arranges dental instruments, equipment and accessories on trays ready
for use; sterilizes and cares for dental instruments; keeps sufficient amount of dental
supplies available.

4. Takes, develops, and mounts dental x-rays; mixes and maintains supplies of
developing and sterilizing solutions.
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5. Presents information on dental health to the general public and other staff; prepares
patients for treatment and examination; answers routine questions related to
impending procedures or preventive dentistry techniques.

6. Assists a dentist or dental hygienist in such chair-side functions as application of
topical agents, removal of dental dressings and sutures, placement and removal of
orthodontic separators and assisting in administration of sedation.

7. Demonstrates proper dental care, e.g., brushing, flossing, etc.; trains dental students
and interns; restrains young children, when necessary and occasionally assists adults
with disabilities.

QUA LI FIC ATI ON  GU ID ELI NES

EDU CA TIO N A ND /O R EXP ERI EN CE

Completion of  a recognized cour se on dental as sistance; supplemented by one (1) year of
f ull- time w or k exper ience as  a dental as s is tant, including f our  ( 4) months of exper ience in a
lead capacity that demons trates  pos s es sion of  and competency in the knowledge and
abilities.

K NO WLEDG E/A BI LI TIES

Consider able knowledge of  dental ter minology; char ting techniques ; clinic oper ational
procedur es ; principles and methods of sterilization of dental equipment, ins tr uments, and
s upplies ; uses of common dental ins truments , equipment and material; dental hygiene and
prophylaxis ; dental x-r ay techniques ; mis sion and goals  of  public health function to w hich
ass igned; preventive dental car e techniques ; s tandard of fice methods , practices and
procedur es ; off ice equipment oper ation; public contact techniques ; r ecord maintenance
s ys tems.

A bility to inter view  clients  to obtain dental health his tories, and needs  f or ser vices  and
attitudes tow ar d dental tr eatment; communicate eff ectively both verbally and in w riting
w ith var ious people of var ious  socio-economic backgrounds and temper aments; es tablish
and maintain cooperative w or king relationships ; demonstr ate tact and diplomacy; r ef er 
clients to pr oviders  of  health and s ocial s er vices ; deal f ir mly and fairly w ith clients; w ork
eff ectively w ith others  w ho have objectives  counter  to ass igned r ole; maintain
confidentiality of  information; r ecognize and respect limit of authority and r es ponsibility.
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S PECI A L REQUI REMEN TS 

I ncumbents  in the class  ar e required to take x-r ays  and must be certif ied, prior  to
appointment by the S tate of Calif or nia Boar d of Dental Examiner s, Depar tment of
Consumer  A f fair s  to operate or al x- r ay equipment.

Some positions may require a Registered Dental Assistant Certificate from the Board of
Dental Examiners, State of California.

S UPPLEMENTA L IN FOR MA TION

I ncumbents  must be able to w or k in an envir onment, which may risk expos ur e to
communicable dis eases , chemical odor s and bodily f luids . I ncumbents may be expos ed to
and r equir ed to work with chemicals .

P os itions allocated to this class  may require bilingual skills.

S electees, as  a condition of  employment, must sign a statement agr eeing to comply w ith
s ection 11166 of  the Calif or nia P enal Code relating to child abus e r eporting.

ADA COMPLIANCE

Physical A b ilit y: Tasks involve the ability to exert moderate, though not constant
physical effort, typically involving some combination of climbing and balancing,
stooping, kneeling, crouching, and crawling, and which may involve some lifting,
carrying, pushing and/or pulling of objects and materials of moderate weight (12-20
pounds).

S en sory Req uirem en ts : S ome tas ks require visual, s ound, depth and odor  perception and
dis cr imination.  Some tasks require oral communications ability.

Environm en t al Fact ors : Tasks may risk exposure to strong odors, toxic/poisonous
agents, disease/pathogens, electric currents, and machinery.
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H uman Resources  Director

                                                         
D ate

S olano County is  an Equal Oppor tunity Employer .  I n compliance with the A mer icans  w ith
D is abilities Act,  S olano County will pr ovide reas onable accommodations  to qualif ied
individuals  w ith dis abilities and encour ages both prospective and curr ent employees  to
dis cus s potential accommodations with the employer .


