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D EN TA L A SS I STAN T, REGIS TER ED 

D EFIN I TI ON 

U nder  immediate super vision, as sists  a dentis t or dental hygienis t in the perf or mance of 
his /her duties; cleans, s ter ilizes and ar ranges dental ins tr uments ; maintains recor ds ;
per for ms  r elated duties  as  r equir ed.

D IS TI N GU IS HIN G C HA RA C TERI S TI CS 

This entry level clas s is  char acter ized by the ability to per form a var iety of  dental
procedur es  which r equir e knowledge of dental equipment, mater ials , procedur es and
ter minology. This class  w orks under  clos e s upervis ion w ith minimal latitude for the us e of 
initiative and independent judgment. This  clas s is  distinguis hed f rom the D ental As sis tant,
Regis ter ed Lead in that the latter is res pons ible f or  more complex dental as sistance
activities .

EXA MPLES  OF D UTI ES 

D epending on as s ignment, duties  may include, but ar e not limited to the f ollow ing:

1. P repar es  and ar r anges  dental instruments , equipment and acces sories on tr ays  r eady for 
use, s terilizes  and car es  for dental ins truments ; keeps  suff icient amount of  dental
s upplies  available.

2. Takes, develops, and mounts dental x-rays, mixes and maintains supplies of
developing and sterilizing solutions.

3. Presents information on dental health to the general public and other staff; prepares
patients for treatment and examination; answers routine questions related to
impending procedures or preventive dentistry techniques.

4. Assists a Dentist or Dental Hygienist in such chair-side functions as application of
topical agents, removal of dental dressings and sutures, placement and removal of
orthodontic separators and assisting in administration of sedation.

5. Demonstrates proper dental care, e.g., brushing, flossing, etc.; trains dental students
and interns; restrains young children, when necessary and occasionally assists adults
with disabilities.

6. Performs clerical activities related to dental clinic operation; files and sorts records,
charts, and other materials; keeps records of patient appointments, results of
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examinations, dental work performed, and number of patients seen; keeps dental
office and equipment, neat, clean and sanitary; seats patients and prepares them for
dental work; assists in maintaining dental supply inventories; maintains records,
scheduling client appointments.

QUA LI FIC ATI ON  GU ID ELI NES

EDU CA TIO N A ND /O R EXP ERI EN CE

H igh s chool diploma or GED ; supplemented by one (1)  year  of f ull- time w or k exper ience
as a dental ass istant that demons tr ates pos ses sion of  and competency in the requisite
knowledge and abilities .

Completion of  a required cours e on dental ass istance may be s ubstituted f or  six ( 6)  months 
of the r equir ed exper ience.

K NO WLEDG E/A BI LI TIES

Consider able knowledge of  dental ter minology; char ting techniques ; clinic oper ational
procedur es ; principles and methods of sterilization of dental equipment, ins tr uments, and
s upplies ; uses of common dental ins truments , equipment and material; dental hygiene and
prophylaxis , dental x-r ay techniques ; mis sion and goals  of  public health function to w hich
ass igned; preventive dental car e techniques ; s tandard of fice methods , practices and
procedur es ; off ice equipment oper ation; r ecor d maintenance s ystems .

A bility to inter view  clients  to obtain dental health his tories, and needs  f or ser vices  and
attitudes tow ar d dental tr eatment; communicate eff ectively both verbally and in w riting;
establis h and maintain cooperative w or king relationships ; demonstr ate tact and diplomacy;
r ef er  clients  to provider s  of health and social ser vices ; deal fir mly and f air ly with clients  of 
var ious socio-economic backgrounds and temper aments ; maintain conf identiality of 
inf or mation; recognize and r es pect limit of  author ity and res pons ibility.

S PECI A L REQUI REMEN TS 

I ncumbents  in the class  ar e required to take x-r ays  and must be certif ied, prior  to
appointment by the S tate of Calif or nia Boar d of Dental Examiner s, Depar tment of
Consumer  A f fair s  to operate or al x- r ay equipment.

Positions may require a Registered Dental Assistant (RDA) certificate from the Board of
Dental Examiners, State of California.
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S UPPLEMENTA L IN FOR MA TION

I ncumbents  must be able to w or k in an envir onment, which may risk expos ur e to
communicable dis eases , chemical odor s and bodily f luids . I ncumbents may be expos ed to
and r equir ed to work with chemicals .

P os itions allocated to this class  may require bilingual skills.

S electees, as  a condition of  employment, must sign a statement agr eeing to comply w ith
s ection 11166 of  the Calif or nia P enal Code relating to child abus e r eporting.

ADA COMPLIANCE

Physical A b ilit y: Tasks involve the ability to exert moderate, though not constant
physical effort, typically involving some combination of climbing and balancing,
stooping, kneeling, crouching, and crawling, and which may involve some lifting,
carrying, pushing and/or pulling of objects and materials of moderate weight (12-20
pounds).

S en sory Req uirem en ts : S ome tas ks require visual, s ound, depth and odor  perception and
dis cr imination.  Some tasks require oral communications ability.

Environm en t al Fact ors : Tasks may risk exposure to strong odors, toxic/poisonous
agents, disease/pathogens, electric currents, and machinery.

                                                         
H uman Resources  Director

                                                         
D ate

S olano County is  an Equal Oppor tunity Employer .  I n compliance with the A mer icans  w ith
D is abilities Act,  S olano County will pr ovide reas onable accommodations  to qualif ied
individuals  w ith dis abilities and encour ages both prospective and curr ent employees  to
dis cus s potential accommodations with the employer .


